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OVERALL PRINCIPLE 
Welcome back to our Summer Term of Guided Distance Learning. The most important thing 
in our School is to retain our School spirit, stay connected and ensure that all our students 
continue to receive a high quality of education.
 

INTRODUCTION
Leighton Park has established a Guided Distance Learning Programme and this summer we 
are excited by the opportunities that it presents. Parents and guardians will understand that 
with all new systems and procedures there will be issues that arise. As always, we have taken 
on board many of your suggestions and continue to welcome your feedback to enable the 
School to continually improve. Leighton Park School is fortunate to be a community that 
is well equipped with the technology, skills and resilience to ensure that, while this term 
will of course be entirely different to any we have experienced before, it will still deliver the 
education, guidance and advice our students need to succeed. 

Higher education is already moving rapidly into online and distance learning and therefore 
the skills learnt during this period will be useful for all students in the future. Leighton Park 
has embraced the possibilities of online learning, with our use of Google Classroom and 
Chromebooks already embedded into our approaches to learning. During the Summer Term, 
as we seek to improve our online provision and teaching presence, we will increasingly 
move to the use of Google Meets as the main way in which the classroom experience will be 
delivered. 

This will be done alongside our continued use of Google Classroom and the wider use of a 
range of digital tools to enable immersive and multi-sensory experiences in lessons, requiring 
students to interact, collaborate, share and create. Although our online learning community 
will face challenges, as it requires a different set of skills to our traditional classroom 
environments, our teachers are working hard to master new technology so as to provide a 
high quality academic offering that provides variety, ensures good academic progress and 
enables our learners to build resilience to successfully learn. 

Within our design of the Leighton Park School Guided Distance Learning Programme, we have 
endeavoured to maintain the elements that we believe make Leighton Park an exceptional 
school:

 •  the desire to maintain our personalised learning approach that treats every student as 
an individual at all times to inspire achievement. 

 •  our Quaker values, which build character and our strong community. Now more than 
ever, everyone in our Leighton Park community will be called upon to bring these values 
to life. 
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When and How will teaching take place in the Summer Term? 
From the start of the Summer Term, Tuesday April 21st, all students will follow their existing 
school timetable. This means that all students should be ready for normal lessons at the usual 
time (where the different time zones and potential illness permit). We feel that keeping a clear 
structure to the School day will retain a sense of normality and help students to be in the right 
frame of mind for learning. Lessons will be 45 minutes in length and will start at the normal 
lesson time as scheduled in the timetable. Lessons will vary in style, as they do in School, 
and, as our confidence grows in the use of online learning and digital technology, to enable 
interactive discussion and collaborative work. In the afternoon sessions, where Games is 
timetabled, our PE/Games Department will offer students a range of challenges and physical 
exercise programmes. Work will continue to be set and marked as usual. 

How will parents get feedback on their children’s progress? 
 • Reports and mid-term grade sheets will be issued as usual 

 • Teachers will be contactable via email as usual 

 •  We will review arrangements for parents’ evenings that are scheduled in the Summer 
Term calendar 

Will students still receive Learning Support and EAL lessons? 
Our Learning Support Department, overseen by our SENCO Jo-Anne Elliott, will continue its 
excellent work with each student who needs the additional support. 

Approaches to Learning lessons within the curriculum will continue to be delivered by the 
designated subject teacher. 

The EAL Department, overseen by Harriet Custance, will continue to support EAL pupils 
through remote lessons or by setting work on Google Classroom. 

We would also like to encourage your family to have a look at the wider creative learning 
opportunities that will follow as part of our ‘LP@Home’ offering. We want all our students to 
make purposeful use of this time, to follow their passions and learn something new. We hope 
there will be many student achievements and admirable endeavours to celebrate when we 
come together in School again. 

We understand that online learning within virtual classrooms requires students to be 
motivated. We will endeavour to support students with this, including through our tutor 
system, and thank parents and guardians for their hard work and support to do the same. 
We believe that these are vital skills, required for independent learning in the 21st Century.
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AIMS OF THE GUIDED DISTANCE 
LEARNING PROGRAMME

  
 // To maintain the key principles of an outstanding education through: 

 • Personalised learning  
  • Innovative pedagogy  
  • Developing independent learning.  

 // To continue to develop the skills and systems within the School to enable 
a connected and resilient learning community through 

our use of modern technology.  

 // To maintain excellent communication with parents and support 
them with the change to the learning environment. 

 // To ensure that all students, parents and staff are healthy, safe and happy. 
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REDUCING THE IMPACT OF SCREEN TIME
DURING GUIDED DISTANCE LEARNING

Screen time solutions to maintaining a healthy learning environment

Ensure all children have at least one physical activity every day. Please see suggestions from 
our Director of Sport, Jez Belas, which will be shared with you via LP@Home on Mondays and 
Thursdays.

Remove television sets, iPads and other devices from bedrooms.

Reduce time spent on phones, watching television or playing on games consoles.

Ensure that all children get at least eight hours of sleep.

For an innovative solution to help stay off smart phones and maintain focus, have a look at 
www.forestapp.cc

https://www.forestapp.cc/
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Learning environment-based solutions to maintaining a 

healthy learning environment

// Balance your screen brightness with your workplace:
  • Do not work in a dimly lit room, with a bright screen
  • Try to be in a mid-lit room, with the computer screen away from a window.
  • Use a desk lamp to aid lighting within a room.
  • Change your display brightness within your computer’s system settings.

// Posture is key:
  • Working at a computer for any period of time should be well planned.
  • Sit comfortably.
  • Do not strain your neck.
  •   Ensure that you stare straight at the computer, to make sure the monitor is at 
   eye level.
  • Do not sit too close to the computer screen.

// Take frequent breaks :
  • As an absolute minimum you should stand up and move around.
  • Stretch your body.
  • Preferably get some fresh air and walk around outside.

// Focus on other things within a room every 20 minutes:
  • Do not stare at a computer screen for too long.
  • Ensure that you regularly focus on something else in the room at a greater distance.

Device-based solutions to maintaining a healthy learning environment

// Adjust your monitor refresh rate:
  •  Some monitors have a low refresh rate which makes them flicker, although not 

always noticeably.
  • A low refresh rate can cause eye strain.
  • Set the refresh rate as high as possible in your Display properties.

// Don’t read a font that is too small:
  •  Squinting can cause eye strain and produce headaches.
  •  Enlarge text using the zoom function to ensure that you can read it easily.

// Use a screen filter:
  •  Either apply a physical screen filter or use the device’s settings to reduce the blue 

light from the screen. On Chromebooks, under ‘Settings’ (bottom right of the 
screen by the clock) you can use the ‘night light’ setting and easily adjust the screen 
‘warmth’.

  • Software called Flux is a free download for Windows: www.justgetflux.com

// Keep your screen clean:
  •  Ensure that you clean your screen and make sure it is not covered in dust.

https://justgetflux.com/
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RESPONSIBLE GUIDED DISTANCE LEARNING: 
STUDENT EXPECTATIONS

 •  Participate as fully as possible and contribute positively to the online classroom 
environment. 

 •  Behave appropriately and responsibly in all communications with teachers, peers and 
others: understand that online learning is an extension of the normal classroom. 

 •  Follow your normal timetabled teaching and learning programme as much as possible - 
that means being ready to start each lesson on your timetable at the right time.

 •  Check Google Classroom by 8.15am each morning to see your instructions for each 
lesson that day.

 •  Make sure you know when you are expected to join a Google Meet or online teaching 
session, and make participation in these a priority.

 •  Endeavour to complete all work set before the deadline given, to the best of your ability 
and independently.

 •  Make sure all assignments set by your teachers are uploaded electronically so that 
regular feedback can be given to support your progress.  

 • Contact your class teacher in the first instance if you have any queries about the work.

 • Communicate with teachers if work cannot be completed for any reason.

 • Do not record or take photos of your peers or teachers during distance learning. 

 •  Do not deliberately browse, download, upload or forward material that could be 
considered offensive or illegal. 

 • Understand that your tutor is available for you if there are any concerns or worries. 

 • Use the suggestions from the PE Department to keep fit and healthy. 

 • Do not share recorded lessons publicly.

Remember that normal School rules and expectations are still in place and any misbehaviour 
will be followed up. 
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RESPONSIBLE GUIDED DISTANCE LEARNING: 
ADVICE FOR PARENTS
Leighton Park wants to ensure that both parents and students are aware of the expectations 
surrounding approaches to Leighton Park’s Guided Distance Learning Programme.

All students are expected to read, understand and adhere to the Guided Distance Learning 
Expectations. This document, alongside all regular School policies, outlines the expected 
approach from students for the duration of the Guided Distance Learning Programme. 

In order to support Guided Distance Learning, we request that parents facilitate the following, 
wherever possible: 

 • Provide a quiet workspace that is free from distraction. 
 •  Encourage and support your child with their work - including finding an appropriate 

place to work, checking that set work is completed by the end of each day and ensuring 
that the timetabled teaching and learning programme for the day is followed. 

 • Ensure your home network meets technical requirements. 
 •  If you have any concerns, please contact the class teacher for subject-specific queries in 

the first instance.
 •  Heads of Department are also available to support - please see their names and contact 

details on our useful contacts website page. 
 •  Ensure that your child accesses Google Classroom every School day by 08:15, when 

instructions for the day’s lessons will be posted on Google Classroom. Please see the 
linked pages for advice on how to keep track of work set, daily schedules and your 
child’s completion of assignments on Google Classroom.

 •  Encourage your child to join scheduled Google Meet live teaching sessions punctually. 
Details on how to know when a Google Meet is scheduled, and how to join, are included 
in the advice above, with technical instructions in this linked document.

 •  Refer to the fortnight overviews published by each subject teacher on Google Classroom 
to maintain an overview of your child’s learning in that subject.

 •  Minimise parental involvement during Google Meet or live teaching sessions. The 
interactions in sessions should be between the teacher and the students.

 • Encourage your child to work independently as much as possible.
 • Discuss the learning outcomes that have been achieved each day. 
 •  Inform the School if you are experiencing concerns about the progress your child 
  is making.
 • Inform the School if your child is unwell and unable to complete set tasks.
 • Encourage your child to complete all tasks to the best of their ability. 
 • Encourage a balanced lifestyle that involves daily exercise. 
 •  Prioritise your child’s wellness and happiness over completion of work. Teachers will be 

setting work which is optional as well as the core work needed to be completed.
 • Remain patient and flexible as children and teachers adjust to this new way of working. 

https://www.leightonpark.com/useful-school-contacts/
https://www.leightonpark.com/wp-content/uploads/2020/04/Guidance-for-Parents-in-Supporting-Academic-Organisation-on-Google-Classroom.pdf
https://www.leightonpark.com/wp-content/uploads/2020/04/20200414-Distance-Learning-with-Google-Meet.pdf
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GUIDED DISTANCE LEARNING:
INFORMATION FOR STUDENTS

What will be happening each day?

 •    Lessons will resume on Tuesday 21 April, which will be Tuesday of Week 1. 
  This replaces the previous communication that we would start on Week 2. Apologies 
  for any confusion.

 •  From 21st April 2020, you will be expected to follow your normal School timetable 
  (for all students in all year groups). 

 • All lessons will start at the same time as normal, from Periods 1 to 6.

 •  However, lessons will be shortened to 45 minutes in length (rather than the usual 
55 minutes). This should enable you to have a 15-minute break from your screen in 
between the start of each lesson. We recommend that during this break, you move away 
from your screen, move around and use this time to refresh yourself so you can focus 
effectively for your next lesson.

 •  Each day, you will be set work by each of the teachers that you would normally have 
seen for a lesson.

 •  Lesson activities, resources and assignments will be posted on Google Classroom by 
8.15am on the day of a lesson. 

 •  During some lessons, you may be invited to participate in a Google Meet, to receive 
more interactive support from your teacher. If these are taking place, they will be 
scheduled during the times you would have normally had a lesson in the subject.
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What will I need to do?

 •  Refer to your normal School timetable and have a copy of your timetable displayed 
where you work.

 •  Lesson activities, resources and assignments for all classes each day will be posted on 
Google Classroom by 8.15am.

 •  You should log in to Google Classroom by 8.15am each morning, to look through the 
work teachers have set for that day.

 •  Check if there are times when you have been invited to join a Google Meet for live 
teaching. Ensure you join those sessions punctually at those times.

 • See linked instructions for how to join a Google Meet.

 •  You should aim to follow your School timetable, spending 45 minutes on the work for 
each lesson. 

 •  You are expected to complete the work set for each of the subjects on the day that it is 
set, unless another deadline is specified by your teacher on the assignment - this is the 
minimum expectation.

 •  If you are struggling to complete the work in the time allotted, please contact your 
teacher for advice and support.

 •  Submit your assignments on Google Classroom once they are complete and upload 
work as instructed, so that your teacher can mark your work and give your feedback. 

  We will be following the normal School marking policy.

 •  Prep will not be set separately for students in Years 7, 8 and 9. Prep will be set for 
Years 10, 11 and the Sixth Form only where teachers feel it is essential to complete an 
examination course of study in the time required. If you are struggling to complete prep, 
please contact your teacher for advice and support.

 •  We encourage you to intersperse your academic work with time away from your screen 
and physical activity.

 •  If you are unwell, please make sure that your parents/guardians inform the School so 
that we can take this into account when monitoring your completion of work.

 •  If you do not keep up with key deadlines and the work set, your teacher will contact 
your parents/guardians.

What if I need help and support?

 •  Please contact your class teacher by email in the first instance. Teachers will respond to 
your query as soon as they can, but you may need to be patient.

 •  All your friends in the same class will have been issued the same work - you may find it 
helpful to work collaboratively or ask them if you have a question.

 •  There is a wealth of resources available online that will help with your learning. Please 
see your Google Classroom and subject teachers’ recommendations. The School 
Library’s homepage (under students’ leightonpark.com bookmarks) also has a list of 
recommended resources and further reading suggestions.

 •  The contact details for Heads of Department are on our useful contacts website page - 
you may contact the Head of Department if you have a particular concern or query.

https://www.leightonpark.com/wp-content/uploads/2020/04/20200414-Distance-Learning-with-Google-Meet.pdf
https://www.leightonpark.com/useful-school-contacts/
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What happens after I complete my work each day?

 • Your teachers will monitor your work and make sure you are completing tasks. 

 •  They will provide feedback and marking in line with the School marking policy, to 
enable you to make progress. Do read their feedback carefully and act upon targets 
given to make improvements.

 •  From 21 April, a wide range of co-curricular activities will be running on line – do take 
part to enrich your learning experience.

 •  Our LP@Home programme also contains a wealth of ideas to remain part of the LP 
community and keep the LP spirit alive from your home.

 • Use your time purposefully - the possibilities for what you could achieve are enormous.

“One of the things that makes Leighton Park
so special is the level of individual attention

it affords its students, allowing everyone
the opportunity to thrive and develop into

a better person along the way.” 
Nat, Old Leightonian
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ADDITIONAL INFORMATION FOR YEAR 11 
AND UPPER SIXTH FORM STUDENTS
Our programme of online learning is continuing for all students. The School is keen to ensure 
that students  in Year 11 and the Upper Sixth Form remain engaged in their learning, are able 
to own their achievements and complete their courses of study. Students may later decide 
that they want to enter a subsequent exam series in the Autumn Term of 2020, and teachers 
want to make sure that they can provide the best support possible for their students.

Therefore, up to 7 May 2020, students in these year groups will remain on a normal School 
timetable together with the rest of the School.

In their sessions, Year 11 and Upper Sixth Form students will be supported by their teachers to:

 •  complete coursework assignments, should they wish to do so, adhering to the original 
deadlines of Friday 24th April (A Level Art - Tuesday 28th April). 

 •  review their own learning evidence from work completed throughout the programme 
of study. For most students this will reassure them that the teachers have the evidence 
they will require to determine a Centre Assessment Grade. Some students may, if 
necessary, wish to provide their subject teachers with evidence they think represents 
their best work to date in a particular subject. If students feel this applies to them, they 
should contact subject teachers by email by Friday 1st May. 

 • complete the formal programme of study for each subject by Thursday 7th May.

After 7 May, once the Centre Assessed Grade process has been completed we will be providing 
a further structured programme of study to best prepare students for the next phase of their 
learning, A Levels, IB, degree or other pathways.
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LP@HOME
  
Through our twice weekly LP@Home communication, we will be bringing you a slice of 
what makes Leighton Park so distinctively special, directly into your homes. From academic 
enrichment projects and top tips on cultural must sees to competitions and projects, 
LP@Home supports your personal development and helps you feel truly connected. In 
addition to feeling this sense of togetherness, engaging with LP@Home is a fantastic way to 
earn merits for your House towards the coveted Merit Cup, so why not get involved and be 
part of the winning House!

Here is what you can expect on a weekly basis:

Get Fit
During the Summer Term,  the Sport and Wellbeing team will be sending out a pre-recorded 
fitness session for you and your family to enjoy together. This will supplement the games 
sessions you will have as part of your curriculum. We want you to keep moving and taking 
exercise as much as you can. In addition to a range of sessions led by staff, you can expect to 
see our top sports students recording sessions for you to try too. The link and details for each 
fitness session will be posted via the LP@Home communication to your email in boxes. 
As always, Jez is on hand to answer your questions about Get Fit provision at 
JeremyBelas@leightonpark.com
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STRIPES in Action
STRIPES comes from the School’s values: Simplicity, Truth, Respect, Integrity, Peace, Equality 
and Sustainability. It is in the Leighton Park DNA to think of others and make a positive 
contribution. Now is the time to dig deep, hold onto our Leighton Park roots and rise to the 
challenges faced by our local and global communities at this time of need. There are a whole 
host of ways you can be a change-maker. 

We will share practical ideas of how to make a difference to those around you every week 
via LP@Home. You can read about our amazing PPE Face Shield Campaign and find ways to 
fund raise, download LP Thank You cards for frontline workers or get involved with the weekly 
donations to partner organisations. Could you make a care package for a nurse or teacher? 
Perhaps you are able to donate toys to key worker children? Do you have the next big idea for 
STRIPES in Action? We want to hear from you and see what you are doing to make a difference 
and spread LP’s message of hope. Email NatashaCoccia@leightonpark.com with your news 
and ideas.

Get Creative
Get involved by getting creative! Each week, LP@Home will bring new ideas from the worlds 
of art, dance, drama, music, cookery and creative writing to you at home. From cooking 
your family dinner using an OL  cook along to painting on the theme of ‘resilience’ - from 
composing a song to keeping a diary, blog or vlog documenting your experiences at this 
extraordinary time - we want you to compose, concoct and contribute your creativity towards 
our collective reflection, as we learn from home. Hit the link each week in the LP@Home 
communication to be directed to the activities available to you. If you have any questions 
about the activities on offer here, please contact PeterScoggins@leightonpark.com

Bearing Up
Welcome to the adventures of a bear who is no stranger to the Leighton Park community. In 
fact he’s a bit of a legend worldwide, so even though our community is scattered across the 
globe right now, don’t forget that we also still have plenty to share. Padders will be sending 
weekly messages of encouragement and hope to everyone; students, parents, siblings, 
teachers and support staff - no one is left without the wise words of this bear to help them 
through the week. Be sure to open his weekly update to all Park People, near or far. 

Fryer Fun
The Fryer Team have created some amusing challenges to keep our enthusiastic Year 7 and 8 
students in touch with each other and the House. Join in with as much or as little as you 
fancy. There are daily challenges and creative concepts every Tuesday and Thursday, creative 
writing options on Monday and Wednesday, as well as brainteasers. If you do choose to take 
part don’t forget to tell us your answers, share photos and keep in touch via 
BeInspired@leightonpark.com
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Get Competitive
Get your competitive streak up and running with our range of competitions in different 
subject areas. There’s a chance to exercise your talents here and really shine. Whether 
you are interested in engineering or book reviewing there will be a competition for you 
over the coming weeks. With the potential to earn co-curricular merits as well as enter 
national competitions there is no better time to get stuck into one of these challenges. 
Look out for details of new competitions in our weekly LP@Home communication or email 
RichardDuckett@leightonpark.com with any questions.

LP Pets
Community merits on offer for the cutest pictures of LP Pets! Lots of humans at LP seem to 
have pets they adore, so much so they are constantly taking pictures of them! We are sharing 
these snaps with you so you can see how they are spending time at home and keeping your 
teachers company as they prepare your lessons. If you share your pet pictures with a caption, 
your pet can be featured in LP@Home and you can gain community merits for your Houses. 
Email NatashaCoccia@leightonpark.com with your image, pet name and caption.

LP Projects
Build something. Plant something. Paint, fix or read something. Who has an instrument lying 
around the house which you can’t yet play? Learn to play it. Learn to speak a new language. 
Read a work of great literature or learn a poem off by heart. We have some brilliantly exciting 
LP Projects up our sleeve, which are overseen by experts in their field.  LP Projects will bring 
you ideas that will take longer than just a day, and once you’ve started, might enrich you for 
a lifetime. Everything will come to you via LP@Home but if you need to ask a question please 
contact MarkSimmons@leightonpark.com

Get Culture
Given the wonders of modern technology, you can continue to be a global citizen as we bring 
you the best in arts and culture, to the comfort of your own home. Our culture vultures will 
be scouring everywhere from Twitter to Time Out to ensure you get the most interesting and 
diverse array of programming from the finest institutions in the world. National Theatre Live, 
Royal Opera House and Cirque du Soleil are just some of the incredible institutions streaming 
into homes over the coming weeks. LP staff are on hand with short video introductions to 
keep you on the cultural cusp, whilst managing your academic studies.
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Co-Curricular
Leighton Park is synonymous with outstanding co-curricular provision. We pride ourselves on 
the breadth and depth of clubs, activities and societies, which spark joy in those who attend 
them. Students  can and will have a slice of LP activities to choose from every day. And even 
better with LP@Home there is no limit to the number of hobbies you can do or when you do 
them!

After your Guided Distance Learning sessions, we’d love you to take a break and engage with a 
new skill, watch a fun tutorial or participate in a forum or activity. There will be familiar clubs 
from terms gone by, such as Senior Choir, Warhammer and APP but also new activities we 
have put together especially for the time we are apart such as Zentangle Stitchery, FilmMakers 
Corner, Dance like a Professional and Code Club.

Our commitment to your enjoyment of co-curricular activities will not waver during the 
Summer Term. These activities are a great way of being together even while we are physically 
distant. Housemasters, tutors and teachers are committed to making sure you can maintain 
a strong connection to our amazing LP community. The co-curricular programme is central to 
us achieving the ‘togetherness’ which sets LP apart. When we return to our usual way of being 
together as the Leighton Park family, it is going to be wonderful to talk about what you have 
achieved during this time. LP clubs and societies enrich all of our lives and we are passionate 
about continuing these with you in the weeks ahead.

Please sign up to a Google Classroom (or three) that you are interested in. A fully 
comprehensive list is sent via LP@Home, linking to all the classroom codes you will need. 
Talk to the activity leader, ask questions, explore and get ready to experience co-curricular 
whilst staying safe @home.

Questions or queries about our Co-Curricular provision should be sent to 
NatashaCoccia@leightonpark.com 

“Do you recognise the needs and gifts of each member of
your family and household, not forgetting your own?

Try to make your home a place of loving friendship and 
enjoyment, where all who live or visit may find the peace and

refreshment of God’s presence.” 

Quaker Advices and Queries
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Pastoral 

SUMMER TERM 2020
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STAYING IN TOUCH
  

 A Pastoral and Safeguarding Guide for Students and Parents
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OUR PASTORAL PROMISE
Our Quaker values of honesty, integrity and equality underpin the relationships between 
students and teachers, with an emphasis on mutual respect. We look out for each other in the 
same way any family would. In many ways our pastoral provision is the caring aspect of the 
School, used to ensure we all remain safe and mentally strong. It has never been as crucial to 
be proactive in the care of ourselves and others as it is during these unprecedented times.
Our Pastoral Promise is:
 
 •  We will maintain the excellent pastoral care that is the hallmark of Leighton Park School.
 
 •  Every student is as much of an individual online and in their own homes as they are at 

School.
 
 •  The channels of communication are open and your teachers are ready to listen, please 

get in touch.
 
 •  We are proud to be an international school. Now, we are reaching out across the globe 

to stay in touch.
 
 •  We are mindful that in the coming months, people may be self-isolating and perhaps 

grieving too. Our programme of provision is designed to recognise the individual need 
of our students.

 
 •  Every day, you can tap into your online School and know it is there for you.
 
 •  You will be able to talk with your tutor and tutor group on Tuesdays and Fridays 

at 10.30am via Google Meet. If your tutor is ill, they will inform you via email that a 
particular tutor session(s) may not run.

 
 •  You will be able to connect with your House and year groups on alternate Wednesdays 

via Google Meet.
 
 •  You will be able to connect with an eCollect / Meeting for Worship reflection style collect 

on Thursdays at 10.30am.
 
 •  You can also expect a phone call from your tutor or another key member of pastoral 

staff on a weekly basis during term time.
 
 •  The following guidance is to help maintain wellbeing for our students, as well as setting 

out our approach to pastoral care. Much of the advice is relevant for all of us at the 
moment, and we welcome parents (and the wider family) to use the advice on the 
following pages.
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LOOKING AFTER OURSELVES
We are all different and have different requirements for getting through the next few weeks 
and months.

There are key well-being elements that will form the basis to help us all get through; routine, 
communication, fresh air and exercise. Giving structure to your day might help provide a 
feeling of normality and of being in control at a time when there is much uncertainty.

Good Mental Health
We will continue to offer counselling provision for those students who need it over the coming 
weeks and months.

If you would like to speak to a school counsellor, please contact 
SchoolCounsellor@leightonpark.com to arrange an appointment.

It is an expectation that counselling sessions are confidential unless there is a safe-guarding 
issue that needs to be reported. Consequently students will need to find themselves a private 
room, where they will be undisturbed for the length of the counselling session. After the 
counselling session, students will need some quiet time to reflect, before they bounce back 
into family life.

We are also setting up online peer mentoring. If you are in Year 12 and 13 and think you would 
be able to spare some time to mentor a younger student at this time, then Helen Taylor and 
Rachel Webb would love to hear from you. Peer mentoring will take place via Google Meet.

If you are struggling with your mental health, please do get in touch with our pastoral 
intervention practitioner, Rachel Webb via rachelwebb@leightonpark.com

Rachel can offer mentoring support using CBT techniques.

We have included in this booklet a plethora of national agencies which will be able to help you 
out of school hours or if you prefer to talk to someone anonymously.

Pastoral Check-ins
A key aspect of our ongoing pastoral care will be the individual care and attention that our 
pastoral staff and tutors will continue to provide. Check-ins with students will take place at 
least weekly to offer pastoral and academic support at home, just as they would when our 
students are with us in School.

Maintaining friendships
We are aware that setting time aside each day to keep in touch with family and friends will be 
an important aspect of time away from School. There are lots of methods which our students 
can use to do this and we hope that they are already supporting each other at this challenging 
time. They should be looking out for each other and we hope that House and year groups are 
already being mutually supportive.
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EXTERNAL PASTORAL WELFARE SUPPORT DURING

 Organisation Description                                Contact Details  

Advice and support for anyone affected by 
bullying. Helpline service open from 
9.00am-9.00pm from Monday-Friday and 
10.00am-3.00pm on Saturday and Sunday.

0808 800 2222
www.bullying.co.uk

Bullying UK

Childline provides confidential help and advice 
24/7. It also has a range of online tools that 
young people might find helpful:
information and advice on a range of topics 
including feelings, relationships, family and 
schools.
peer Calm Zone – activities to help let go of stress.
support message boards.
games to help take your mind off things
information about coronavirus.

0800 11 11
www.childline.org.uk

Childline

Offering support, advice and information to all 
ages when someone dies.
Helpline service open from 
9.30am-5.00pm from Monday-Friday and until 
8.00pm on Tuesday, Wednesday & Thursday.

0808 808 1677
www.cruse.org.uk

Cruse

Confidential information and advice about drugs, 
offering online chat as well as a texting service.
Available 24-hours.

0300 123 6600
www.talktofrank.com

Frank

A national bereavement charity that provides 
support, advice and information to young people.
Available Monday-Friday, 9.30am-5.00pm.

0808 808 1677
www.hopeagain.org.uk

Hope Again

Online counselling and emotional well-being 
platform for children and young people. 
Available Monday-Friday 12.00pm-10.00pm and 
6.00pm-10.00pm on Saturday & Sunday.

Online support
www.kooth.com

Kooth

Free confidential helpline for anyone concerned 
about a young person at risk of harming 
themselves.
Available from 9.00am-10.00pm, Monday-Friday 
and 2.00-10.00pm on Saturday & Sunday.

0800 068 4141
www.papyrus-uk.org

Papyrus
Hopeline UK

Advice and support to anyone experiencing a 
mental health problem. 
Available Monday-Friday, 9.00am-6.00pm.

0300 123 3393
www.mind.org.uk

Mind

Free, confidential help for a wide range of issues 
for young people under 25. 
Available from 4.00-11.00pm every day.

0808 808 4994
www.themix.org.uk

The Mix

https://www.bullying.co.uk
https://www.bullying.co.uk
https://www.childline.org.uk/info-advice/
https://www.childline.org.uk/toolbox/calm-zone/
https://www.childline.org.uk/get-support/message-boards/
https://www.childline.org.uk/toolbox/games/
https://www.childline.org.uk/info-advice/your-feelings/anxiety-stress-panic/worries-about-the-world/coronavirus/
https://www.childline.org.uk
https://www.childline.org.uk
https://www.cruse.org.uk
https://www.cruse.org.uk
https://www.talktofrank.com
https://www.talktofrank.com
https://www.hopeagain.org.uk
https://www.hopeagain.org.uk
https://www.kooth.com
https://www.kooth.com
https://papyrus-uk.org
https://papyrus-uk.org
https://papyrus-uk.org
https://www.mind.org.uk
https://www.mind.org.uk
https://www.themix.org.uk
https://www.themix.org.uk
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Information and helpline for anyone concerned 
about a young person. Available 24-hours.

0808 800 5000
www.nspcc.org.uk

NSPCC

Organisation Description                                Contact Details

Free confidential helpline. Available 24-hours. 116 123
www.samaritans.org

Samaritans

Helpline for anyone affected by mental illness.
Available from 4.30-10.30pm daily.

0300 304 7000
www.sane.org.uk

SANE

Crisis support for urgent issues such as suicidal 
thoughts, abuse or assault, self-harm, bullying, 
relationship difficulties.

Text Shout to 85258
www.giveusashout.org

Shout

Helpful for those suffering from anxiety and OCD. www.bbc.co.ukCoronavirus – 
How to protect 
your mental 
health

Pastoral check-ins 0118 987 9600Your Leighton 
Park School 
tutor

Public Health England have issued some guidelines on keeping your mind and body healthy 
during the lock down period. There is also information from Oxford and Reading University on 
advice on supporting your child’s anxiety about Covid-19, home schooling tips for parents and 
support for families with ADHD or ASD If you should have any queries please contact 
Nicky Hardy, Deputy Head (Pastoral). 

Free phone applications for help with managing anxiety, urges to self-harm and suicidal 
thoughts:

https://www.nspcc.org.uk
https://www.nspcc.org.uk
https://www.samaritans.org
https://www.samaritans.org
http://www.sane.org.uk/home
http://www.sane.org.uk/home
https://www.giveusashout.org
https://www.giveusashout.org
https://www.bbc.co.uk/news/health-51873799
https://www.bbc.co.uk/news/health-51873799
https://www.bbc.co.uk/news/health-51873799
https://www.bbc.co.uk/news/health-51873799
https://www.bbc.co.uk/news/health-51873799
https://www.leightonpark.com/wp-content/uploads/2020/04/parents-Easy_read_looking_after_your_feelings_and_body.pdf
https://www.leightonpark.com/wp-content/uploads/2020/04/COVID19_advice-for-parents-and-carers.pdf
https://www.leightonpark.com/wp-content/uploads/2020/04/Parents-from-NH-ADHD-and-ASD-Home-Learning-Advice.pdf
mailto:nickyhardy@leightonpark.com
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If students or parents have a pastoral concern, they can email their tutor or one of the 
following senior members of pastoral staff:

Nicky Hardy Deputy Head Pastoral  All year groups nickyhardy@leightonpark.com 
 & Safeguarding Lead

Eddie Falshaw Deputy Head & Deputy All year groups edwardfalshaw@leightonpark.com 
 Safeguarding Lead

Mark Simmons Senior Master & Head  All year groups marksimmons@leightonpark.com
 of Year 9 & Deputy 
 Safeguarding Lead

Myles Nash Director of Boarding Boarders  mylesnash@leightonpark.com
 & Deputy
 Safeguarding Lead

Helen Taylor Head of Sixth Form Sixth Form helentaylor@leightonpark.com

Beverley Eldridge Head of Year 10 & 11 Years 10 & 11 beverleyeldridge@leightonpark.com

Adrian Stewart Head of Lower School  Year 7 & 8 adrianstewart@leightonpark.com
 & Fryer

Robin Longworth Housemaster of  Reckitt House robinlongworth@leightonpark.com
 Reckitt

Jakki Marr Housemistress Field House jakkimarr@leightonpark.com 
 of Field

Graham Smith Housemaster  School House grahamsmith@leightonpark.com
 of School

Rachel Webb  Pastoral Intervention All year groups rachelwebb@leightonpark.com 
 Practitioner

Name  Job Title Area of Contact Details 
  RESP
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LEARNING SUPPORT
  
Uncertainty can unsettle all of us but especially those with Special Educational Needs (SEN).

The Individual Learning Centre (ILC) at Leighton Park will continue to run ILC lessons 
throughout the Guided Distance Learning period via Google Meet, Google Classroom and 
emails. ILC Lessons will run at the same day and time as previously timetabled. However if 
they need to be changed to accommodate the logistics of your family, please discuss this with 
your son/daughter’s ILC teacher via email.

For those students who require structure and routine the Cardiff and Vale University Health 
Board has published useful resources for SEN students. They also run a free helpline.

It can be hard to keep children in ‘study mode’ while at home. While this free webinar is for 
ADHD students the advice is applicable for all students struggling to stay focused.

While there are many apps which block internet access, or allow selected websites, for a 
nominated amount of time, my favourite is ‘Cold turkey’. This can be very helpful on phones 
to stop constant text messages.

Please feel free to email joanneelliott@leightonpark.com if you have any questions.

Jo-Anne Elliot
Head of Individual Learning Centre

https://www.sunshine-support.org/covid-19-downloads
https://www.additudemag.com/webinar/coronavirus-homeschooling-parent-strategies/?utm_source=eletter&utm_medium=email&utm_campaign=webinar_march_2020&utm_content=031920&goal=0_d9446392d6-81643c5b66-297936725
https://getcoldturkey.com
mailto:joanneelliott@leightonpark.com
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HEALTH CENTRE INFORMATION
The Health Centre have provided an overview of some common queries which may be a useful 
reference for you and your family over the coming weeks.

Coronavirus

Public Health England guidelines are:

 •  The first person to have a fever over 37.8 degrees or a persistent cough stays at home for 
7 days All other household members stay off for 14 days at this point

 •  If a household member develops symptoms during the 14 days, they must stay off for 7 
days from the start of the symptoms (so if they develop symptoms on day 13/14, they 
will then do 7 days on top of this).

 •  If a household member does not feel unwell, they can return to their normal routine 
after 14 days.

 •   If another person in the household does get symptoms during the 14-day period, this 
does not mean the rest of the household need to start 14 days again, they all carry on as 
they were, just that person starts 7 days self-isolation

Self-isolation guidelines: are available here.

Useful tips and information on treating minor illnesses and injuries is available here.

Healthy Eating & Lifestyle
The PE, Sport and Wellness Department will be providing fitness, support and advice on 
keeping fit.

It is important that whilst you are at home you continue to eat healthily and exercise.

The links below provide some useful resources for you:

 •  Healthy eating for teens

 • Eat well guide

 •  What counts as your 5 a day

 •  Good foods to help your digestion

 •  Healthy eating for vegetarians and vegans

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.leightonpark.com/wp-content/uploads/2020/04/LP-Minor-Illness-and-Injuries.pdf
https://www.nhs.uk/live-well/eat-well/healthy-eating-for-teens/
https://www.nhs.uk/live-well/eat-well/the-eatwell-guide/
https://www.nhs.uk/live-well/eat-well/5-a-day-what-counts/
https://www.nhs.uk/live-well/eat-well/good-foods-to-help-your-digestion/
https://www.nhs.uk/live-well/eat-well/healthy-eating-vegetarians-vegans/
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HELPFUL ONLINE SAFEGUARDING
  

Advice for Parents

Many students will be spending an increased amount of time online over 
the coming weeks. Online safety is an important part of keeping children 

safe at Leighton Park School and as such we would like to share some 
helpful advice to help you consider how you can keep your 

family safer online at home.
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FOLLOW THE GOLDEN SAFEGUARDING RULES
  
This information is provided on an advisory basis. The four GOLDen Rules are:

 •  Ground Rules

 • Online Safety

 • Learning

 • Dialogue

Ground Rules

 •  Discuss and agree as a family how the internet will be used in your house at a level that 
is appropriate to your children’s ability and age.

 •  Discuss with your children what they think is and isn’t acceptable to do online, then add 
your own rules and boundaries.

 •  Decide on what information should be kept private online, such as contact information, 
photos in school dress/sports kit, and agree rules for making and meeting online 
friends.

 •  Set clear boundaries relating to use of webcams, video chat, live streaming and live 
voice on different devices; even when children are talking to people they already know, 
they can still experience risks. Find more information about live streaming here.

 •  Explore how to create strong passwords and discuss how to keep passwords safe, for 
example not sharing them with their friends or using the same password for several 
accounts.

 •   You might find it helpful to write ‘grounds rules’ down as a visual reminder.
  See a template ‘family agreement’ here.

 •  Share quality time together. Consider nominating ‘tech-free’ areas or times, such as 
your child’s bedroom or dinner time, where you can give each other undivided attention 
and share offline experiences.

 •  If you need support, please refer to useful safeguarding contact details.

https://www.thinkuknow.co.uk/parents/articles/what-is-live-streaming/
https://www.childnet.com/resources/family-agreement
https://www.leightonpark.com/wp-content/uploads/2020/04/Useful-Safeguarding-contact-details-during-Covid-19-school-closure.pdf
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Online Safety
 •  Install antivirus software and secure your internet connection.
 •  More advice on online security can be accessed here.
 •  Make the most of the parental controls on your children’s internet enabled devices and 

games consoles to help restrict access to inappropriate content. They can also help you 
manage how much time your child spends online.

 •  Do your research and select the tools which are most suitable to you, your child and the 
technology in your home. Find more information on parental controls at: 

  www.internetmatters.org
  www.saferinternet.org.uk/advice-and-resources/a-parents-guide
 •  Set up filters on internet search engines to limit the likelihood of your children 

accidentally coming across inappropriate content when searching online.
 •  Ensure your child understands that parental controls are in place to protect them, not 

restrict them; some children will actively work around parental controls if they feel 
constrained without knowing why.

 •  Read any parental guidance and safety recommendations for games, apps or websites 
before allowing your child to use them.

 •  The following guides provide balanced information to help you make informed 
decisions:

  www.net-aware.org.uk
  www.askaboutgames.com
  www.commonsensemedia.org
 •  Be aware that parental control tools and filters are not always 100% effective and you 

can’t rely on them alone to protect your child online. It is important to monitor and 
supervise your child’s online activities; where possible access should take place in a 
family area, but this will depend on the age and ability of your child.

Learning
 •  The internet provides vast opportunities for children, both educationally and socially, 

especially during the current situation. As adults, it is important that we acknowledge 
the many wonderful and positive opportunities the internet provides for our children; 
we just need to steer them in the right direction.

 •  Ensure you make appropriate checks on anyone online offering educational support 
to you and your child; whilst many people will be acting with good intentions, it is 
important that we are all vigilant when children are using the internet and act together 
to ensure they are protected from anyone who may pose a risk to them.

 •  Encourage your child’s creativity by teaching them how to take photos or make videos 
safely; these can be used to make a collage or be shared with family and friends. Or 
perhaps they could teach you!

 •  Being online should be a sociable activity; keep your devices in a communal area and 
take it in turns to choose a game or video that the whole family can enjoy together. Why 
not take it in turns the good old fashioned way to beat the highest scorer?!

 •  Create learning opportunities; just because they’re not at School, doesn’t mean children 
can’t continue to learn new things. There are a number of educational apps and 
resources available online or simply encourage your children to safely research 

  different things online.

https://www.getsafeonline.org
https://www.internetmatters.org
https://www.saferinternet.org.uk/advice-centre/parents-and-carers/parents-guide-technology
https://www.net-aware.org.uk
https://www.askaboutgames.com
https://www.commonsensemedia.org
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Dialogue
 •  Maintain an open mind and positive attitude when talking with your child about the 

internet. Take an active interest in your child’s online activities and engage in their 
online world with them.

 •  Ask your child which games, apps, websites or tools they like to use and why; playing 
together with your child can often open opportunities to discuss safe behaviour online.

 •  Ask your child if they know where to go for help; do they know where to find safety 
advice or information about privacy settings and know how to report or block users on 
their games and websites.

 •  Make sure your child knows that they should come to you, or another trusted adult, 
for help if something happens online that makes them feel scared, worried or 
uncomfortable.

 •  Talk to your child about being kind online and encourage them not to retaliate or reply 
to cyberbullying and to keep any evidence; you may need to show your child how to 
take screenshots on their device.

 •  Have a look at the following links for useful tips on talking to children about online 
safety in an age appropriate way: www.childnet.com then click on Parents and Carers / 
Have a conversation NSPCC

 •  School issued Chromebooks come with anti-virus software. We also have safe-
guarding monitors and filters in place at School. Staff may get in touch if our 
safeguarding filters are triggered by searches deemed to be a potential 

  safe-guarding risk for students.

“My child’s experience has been outstanding. 
He has grown tremendously from a very shy, 

non-confident child who joined in Year 7 to a very 
confident young man who is leaving Leighton Park

happy, content, satisfied, has been pushed 
academically, pushed with his sport and music - 

and has enjoyed every aspect of it” 

 Leighton Park parent

https://www.childnet.com
https://www.nspcc.org.uk/keeping-children-safe/online-safety/talking-child-online-safety/
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HELPFUL ONLINE SAFETY ORGANISATIONS FOR 
STUDENTS AND PARENTS

       Organisation        Description                                     Contact Details  

The National Crimes Agency Child Exploitation 
and Online Protection Command (CEOP) have 
a website which is suitable for children aged 
5-16 and a section just for parents/carers with 
advice and information.

www.thinkuknow.co.uk

Think U Know

The NSPCC have produced resources for 
parents, including Net Aware, a tool which 
reviews some of the most popular apps. The 
website has helpful advice for parents about 
issues such as online grooming, ‘sexting’ and 
cyberbullying.

www.net-aware.org.uk
Helpline for parents: 
0808 8005002
www.nspcc.org

NSPCC

The ChildLine website has a wide range of 
info and advice on both online and offline 
safety. There is info about online gaming, 
grooming which can be shared with 
children.

www.childline.org.uk
Helpline for children: 
0800 1111

ChildLine

UK Safer Internet Centre provides a wide 
variety of advice and guidance to help you 
discuss online safety with your children. There 
are useful checklists for privacy settings on 
social networks and suggestions to consider 
before buying devices for your children.

www.saferinternet.org.uk

UK Safer Internet Centre

Childnet has resources, including videos 
and storybooks, to help you discuss online 
safety with your children. It includes advice 
on setting up parental controls, cyberbullying 
and setting up a family agreement for safer 
internet use.

www.childnet.com

Childnet

Internet Matters bring you all the information 
you need to keep your children safe online. It 
has a tool which guides you through how to 
set up parental controls on all the different 
devices in your home to protect your children.

www.internetmatters.org

Internet Matters

Parent Info provides information to parents 
and carers about a wide range of subject 
matter, from difficult topics about sex, 
relationships and the internet or body image 
and peer pressure to broader parenting topics 
like ‘how much sleep do teenagers need?’

www.parentinfo.org

Parent Info

The BBC Own It website aims to help children 
aged 8-13 ‘be the boss’ of their online lives. The 
website has a range of videos and activities to 
explore with children and even has a helpful 
app which can be installed on children’sdevices 
to help them use technology responsibly.

www.bbc.com/ownit

www.bbc.com/ownit/
take-control/own-it-app

BBC ‘Own It’ Website & App

https://www.thinkuknow.co.uk
https://www.net-aware.org.uk
https://www.nspcc.org.uk/keeping-children-safe/online-safety/
https://www.childline.org.uk
https://www.saferinternet.org.uk
https://www.childnet.com
https://www.internetmatters.org
https://parentinfo.org
https://www.bbc.com/ownit
https://www.bbc.com/ownit/take-control/own-it-app
https://www.bbc.com/ownit/take-control/own-it-app
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Be alert to any changes in behaviour, language and attitude in your child that may indicate 
that something is upsetting them online, for example, if your child starts to withdraw from 
family and friends or becomes secretive about their online behaviour.

If your child discloses an online issue or concern to you, ensure you listen to them.
Avoid being angry or blaming them; reassure them that they have done the right thing by 
telling you.

Take their concerns seriously; even if you feel they are overreacting or their worries are 
unfounded, it is important not to dismiss their feelings as this can prevent them from coming 
to you for help again in the future.

Support your child to report and block people online who may have tried to contact them or 
have sent them nasty or inappropriate messages or content.

Help your child to report to the site or service where the concern happened. Depending on the 
issue, you can report specific concerns online:

Inappropriate content

Terrorist content

Child Sexual Abuse Imagery

Online Child Sexual Abuse

Students and parents are reminded of the following School policies which can be found on 
our website;

 •  Safeguarding and Child Protection Policy

 •  Online Safety Policy

 •  Acceptable Use of IT Policy

 •  Anti-bullying Policy

https://reportharmfulcontent.com
https://act.campaign.gov.uk
https://www.iwf.org.uk
https://www.ceop.police.uk/safety-centre/
https://www.leightonpark.com/policies/
https://www.leightonpark.com/wp-content/uploads/2020/03/Safeguarding-and-Child-Protection-Policy.pdf
https://www.leightonpark.com/wp-content/uploads/2020/01/Online-Safety-Policy-.pdf
https://www.leightonpark.com/wp-content/uploads/2020/01/IT-Acceptable-Use-Policy-.pdf
https://www.leightonpark.com/wp-content/uploads/2020/01/Anti-Bullying-Policy.pdf
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OTHER USEFUL SCHOOL CONTACTS
  

School Contacts
If you or your son/daughter have any questions, suggestions or concerns, then please contact 
the appropriate subject teacher or Head of Department for queries about academic work, or 
your child’s tutor for pastoral queries, in the first instance.

Main reception:
Tel: 0118 987 9600
E-mail: schooloffice@leightonpark.com

ICT Support (for technical difficulties of any kind):
Tel:  0118 987 9629
E-mail: itsupport@leightonpark.com

Accounts (for fee enquiries):
Tel:  0118 987 9696
E-mail: jennyrowe@leightonpark.com

Admissions (for new joiners enquiries):
Tel:  0118 987 9608
E-mail: admissions@leightonpark.com

Academic Staff and Heads of Department:
A list of academic staff and Heads of Department is available on our website at 
www.leightonpark.com/useful-school-contacts/

https://www.leightonpark.com/useful-school-contacts/

